





files’ again, then change the name. The people you sent the request to will see the new name when they
upload files.
Review sharing privileges in OneDrive

It is important to regularly review your sharing privileges in OneDrive. Review privileges on at least a quarterly
basis and remove individuals when they no longer require access to files or folders.

Have issues?

If you have questions or any additional issues, please submit a Support Request, and someone from
Technology Services will be happy to assist you.



